
 

Page 1 

EXECUTIVE SUMMARY 
 
 
 

Recommendation that the Broward College District Board of Trustees authorize a standard agreement 
(purchase order) with Preston Bircher Designs, Inc. to provide professional lighting design services for 
the FALL 2024  and Spring 2025 main stage shows Theatre Productions.   Fiscal Impact: $3,000.00 

Presenter(s):  Jeffrey Guild, 
 

What is the purpose of this contract and why is it needed?  Preston Bircher Designs, Inc. will 
provide lighting plots and lighting design schematics for the Fall 2024 and Spring 2025 main 
stage theatrical productions. This contract will cover the inclusion and installation of 
professional lighting design on each production to engage and teach this marketable skill to 
students. The College has no lighting designer on staff and this service is necessary for the 
fulfillment of the performances. 

What procurement process or bid waiver was used and why? The procurement process category one ($0.00 
- $10,000) per College Procedure A6Hx2-6.34 was used, where are a no formal or informal competitive 
requirements for goods and services acquired by the College at this dollar threshold. Additionally, one quote 
was obtained, identifying the best value for the required commodity or service. 

Is this a budgeted expenditure from the budget established at the last June Board of Trustees meeting? 
The expenditure makes use of the budget established at the June Board of Trustees meeting. 

What fund, cost center and line item(s) were used? FD100-CC0528-65000:Professional Fees. 

Has Broward College used this vendor before for these products or services? Yes.  

Was the product or service acceptable in the past? Yes. 

Was there a return on investment anticipated when entering this contract? The return on investment will 
be extracurricular educational experience for the students. 

Was that return on investment not met, met, or exceeded and how? The return on investment will be met 
upon performance of the contract. 

Does this directly or indirectly feed one of the Social Enterprise tactics and how? To provide students with 
a best in class learning environment. 

[to be answered by the Legal Office] 
 

FISCAL IMPACT: 

Description:Description:$3,000.00 using worktags CC0528 -PG000015-FD100-BU030 

08/20/24 CC0528 · Theatre ($1,500.00) 

Fall 2024 Main stage show 

08/20/24 CC0528 · Theatre ($1,500.00) 



Board Item Meeting of October 8, 2024

Updated: 10/1/2024 11:33 AM by Mario Rosa J Page 2

Spring 2025 Main stage show

TOTAL: ($3,000.00)



APPROVAL PATH: 12452 Preston Bircher Designs, Inc. - Professional Lighting Design Services - Fall 2024 
& Spring 2025 

 



EXHIBIT “A” to Purchase Order
STATEMENT OF WORK

Description of Services:
Preston Bircher Designs, Inc. will provide lighting plots and lighting design schematics for the 
Fall 2024 and Spring 2025 main stage theatrical productions. This contract will cover the 
inclusion and installation of professional lighting design on each production to engage and teach 
this marketable skill to students. The college has no lighting designer on staff and this service is 
necessary for the fulfillment of the performances.  Additionally, the service is needed to comply 
with academic requirements of the Theatre curriculum so students can successfully pass the 
classes involved. Preston Bircher agrees to begin services when a purchase order is issued. 

Location: 

Mainstage 1 
Broward College South Campus – Performing Cultural Arts Theatre (PCAT) Bldg. 68 
Name of Play -The Foreigner by Larry Shue 
Broward College Live Theatre Presentation
October 17-27, 2024; Thursdays, Fridays, and Saturdays at 7:00 pm; Sundays at 2:00 pm 
*Dates are subject to change*

Mainstage 2  
Broward College South Campus – Performing Cultural Arts Theatre (PCAT) – Bldg. 68
Name of Play – TBD March 20-30, 2025; Thursdays, Fridays, and Saturdays at 7:00 pm; 
Sundays at 2:00 pm 
*Dates are subject to change*

Total Consideration Payable for the Services: $3,000.00 









, 2024 

From

PRESTON BIRCHER DESIGNS, INC.
1073 98th St.
Bay Harbor Islands, FL

To

Broward College
3501 SW Davie Rd.
Davie, FL 33314

Preston Bircher Designs, Inc. is exempt from carrying workers compensation insurance by the State of 
Florida because I work for myself as a freelance worker. At no time during the period of contract with
Broward College will I employee more than three employees such that we will no longer qualify for this
exemption.  If I should need to employee more than three employees we will immediately notify 
Broward College and provide proof of statutorily compl nt workers’ compensation insurance in the 
form of a Certificate of Insurance. 

Regards,

Preston Bircher
President
Preston Bircher Designs, Inc.



Statement of Work

Description of Work:

PRESTON BIRCHER is contracted by Broward College to “LIGHTING DESIGN” Total compensation

to be paid by Broward College 

Agrees to accept Broward Colleges Purchase Order Terms and conditions.


